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How and when to use [and not use] apostrophes


We should really know when and where to use these… but in case you
need a refresher, here are the issues seen most often in transcripts. You
should know these rules in your sleep! Misuse of apostrophes should
jump off the page and smack you in the face.


1) Don’t use an apostrophe with a non-possessive plural noun, unless it’s an
   acronym, letters, numbers or something that’s hard to read otherwise.

      INCORRECT:
          How many kid’s do you have?
          The Defendant’s rest, Your Honor.
          When was the last time you saw the Brown’s?
          I had some errand’s to run.
          On Wednesday’s, I play golf with my friend’s [friend’s what? Mom? Dog?].

      OKAY:
          I get mostly A’s in school.
          How many TV’s were stolen?



2) DO use an apostrophe with plural possessives — but make sure the apostrophe
is in the right spot!

      INCORRECT:
           Did the kids room have water damage?
           I went to my parent’s house. (…just one parent?!)
           My parents house was broken into, too.

      CORRECT:
          The kids’ room had water damage.
          My parents’ house was untouched.
          The therapists’ notes were illegible.
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3) Don’t use an apostrophe with possessive pronouns.

       INCORRECT:
            I couldn’t take what was her’s.
            Which truck is their’s?
            How many of the paintings were your’s?




4) Don’t use an apostrophe at the end of verbs that end in s. (I’m sorry I even had
to include this, but I’ve seen it way too often not to warn you about it!)

       INCORRECT:
            And then can you tell me what the witness say’s?
            I don’t understand what she see’s in him.



5) Don’t use an apostrophe in the possessive form of “it”.

       INCORRECT:
            It’s original form was much clearer.
            On it’s face, you could see a scar.

       CORRECT:
           Its application is much easier than before.
           My husband disliked its new flavor.




NOTE: If you see these sorts of things in transcripts, it may not always be the reporter’s
ignorance of the rules — if you see it over and over and over again, it probably is,
though. OR, they may misunderstand what a proofreader is for and have simply
neglected to edit properly, thinking you’ll “just fix it”. However, if you see a stray error of
this sort, just mark it and move on. Remember, reporters type very quickly and it’s easy
to accidentally type s instead of ’s.
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                            CAPITALIZATION OF “CITY” AND “STATE”

                           Rules by AP Stylebook, Bad Grammar/Good Punctuation,
                       Chicago Manual of Style, Gregg Reference Manual, and Morson’s


SUGGESTS CAPPING:

AP: "The City gave out several citizens' awards."

BGGP: CAPITALIZATION.53: The State rests.



SUGGESTS NO CAPPING:

GREGG: 335b suggests no caps (though people who work for the state might cap it) (e.g., “He is an
employee of the state.”)

CMOS: 8.51 suggests caps only when used as part of the full name of the body (e.g., “That is a City of
Chicago ordinance.”)

MORSON’S: 222 Note: “…capital is not used for the same reason it would not be used if the burden of
proof were on the Big Car Company, which was later referred to as company.”



                                             AP STYLEBOOK
Governmental bodies: Capitalize references to specific bodies, even without the locality or state name:
the Virginia General Assembly, the General Assembly … Lowercase short forms and generic references:
Republicans control the assembly. The council voted to raise parking fines. No legislature has approved
same-sex marriage.
Government buildings: Capitalize Capitol and City Hall when referring to a specific building: the U.S.
Capitol, the Capitol, the Virginia Capitol, the state Capitol, Richmond City Hall, City Hall … Lowercase
general references: You can’t fight city hall.


capital, capitol
The city where a seat of government is located is the "capital." Do not capitalize. Do capitalize "U.S.
Capitol" and "the Capitol" when referring to the building in Washington, D.C., or in a state capital: "The
Texas Capitol is in the state's capital city, Austin."

cities
Spell out names of cities unless in direct quotes. Do not capitalize the word "city" when it is not used as
a proper noun (city government, the city of Chicago, but "the City gave out several citizens' awards").
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                                CAPITALIZATION OF “CITY” AND “STATE”

                                   BAD GRAMMAR/GOOD PUNCTUATION


CAPITALIZATION.52: Capitalize the names of the state and city legislative bodies when they are part of
the full name; otherwise, leave them lowercase.
     She is a long-tim
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