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        Some snippets from your converted document:
        Office Space Planning Guidelines
         August 2012
Assessment of Space Planning Principles




     What were the shortcomings of the former space planning?


     ƒ High proportion of space assigned to individual work space, low
       proportion to shared work space and support space
     ƒ Inflexible
     ƒ Did not support informal collaboration and teamwork
     ƒ Access to daylight and views were limited




                                                   Office Space Planning Guidelines
What We Have Done




    •   Assessed user requirements
    •   Appraised the planning potential of the Secretariat Building
    •   Reviewed relevant best practice in public and private offices
    •   Developed space planning guidelines




                                                   Office Space Planning Guidelines
Lessons From User Requirements

 ƒ Accommodate both interaction and individual concentrated work
    • Support the need for privacy
    • Deal with noise and distraction
 ƒ Support high levels of collaborative work
    • More meeting spaces
    • More varied settings for meetings
 ƒ Respond to users’ desire for change
    • Greater consistency of space allocation
    • Collocation is a higher priority than more individual space
    • Better paper handling and file storage
    • Present a fresh image for the UN – in space and its management
    • Improve environmental quality (air and temperature)
    • Better ergonomics and more comfort

                                                   Office Space Planning Guidelines
Pre-Renovation Typical Floor Plan


      ƒ   Almost no perimeter open space
      ƒ   Low level of shared spaces
      ƒ   High level of individual space
      ƒ   Wasted double circulation
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                                                                           Office Space Planning Guidelines
Former Individual Workspace Guidelines




   USG/ASG                 D-2         D-1(i)      D-1(ii)         P-5           P1-4       G-PL       G-OL
   (420sqft)               (336sqft)   (258sqft)   (192sqft)       (144sqft)     (96sqft)   (80sqft)   (48sqft)

                                                          UNITED NATIONS SPACE GUIDELINES AND TYPICAL LAYOUT


   Many variations exist


                                                                          Office Space Planning Guidelines
New Space Planning Design Principles




    •   Provide more opportunity for team work/collegiality
    •   Improve flexibility in space use
    •   Allocate office space in a rationalized, simplified and streamlined
        way
    •   Realize organizational values of openness
    •   Use daylight and views
    •   Reduce wasted double circulation




                                                     Office Space Planning Guidelines
New Individual Workspace Guidelines, Compared To Former
   Existing




  USG/ASG            D-2           D-1(i)      D-1(ii)     P-5              P1-4       G-PL       G-OL
  (420sqft)          (336sqft)     (258sqft)   (192sqft)   (144sqft)        (96sqft)   (80sqft)   (48sqft)




   Workstyle A                   Workstyle B                   Workstyle C               Workstyle D
 USG/ASG (384sqft)                Directors                    Professionals               General
      (Enclosed)                  (192sqft)                       (96sqft)             Services (64sqft)
                                  (Enclosed)                       (Open)                   (Open)




   New
                                                                Office Space Planning Guidelines
New Individual Workspace Guidelines

  Simplification of office size guidelines
  ƒ Implement 4 work space types (compared to currently 8+types)
  ƒ Work space sizes are multiples of each other, for easy reconfiguration




           USG/ASG 24’X16’=384sqft               Directors 12’X16’=192sqft




          Professionals 12’X8’=96sqft         General Services 8’X8’=64sqft



                                                    Office Space Planning Guidelines
New Shared Resources on Every Floor
   Arrival Point Space Guideline 8’x12’ = 96 sqft          Visitors touchdown Space Guideline 8’ x 8’ = 64 sqft




   One per floor                                           Typical 8 seats per floor


   Resource Area Space Guideline 12’x16’ = 192 sqft
                                                           Browsery         Space Guideline 6’x8’ = 48 sqft
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